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GblﬂaH PepepanbHOe Ka3Ha4eNCTBO /

IHos0:xeHHe 0 MKOJIbHOM OMOTHOTEYHOM (poHIe YUeOHNKOB, MOPSAAKe ero (POpMUPOBAHUS,
yuyeTa, MCI0JIb30BaHUS U o0ecriedeHusl COXPAHHOCTH

1. O01mue moJ10KeHU S

1.1. Hannoe Ilosoxenne o Oudamoreunom d¢ouge MBOY «Kapakamuunckas OOILD»
pazpabotaHo B cooTBeTcTBUU ¢ DepepanbHbiM 3akoHOM Ne 273-@3 ot 29.12.2012 «O6
oOpazoBanun B Poccuiickoit ®enepauuu» ¢ u3MeHeHUsMH oT 15 okrsidpsa 2025 ropau
®enepanbHbM 3aK0HOM OT 29.12.1994 No 78-D3 «O O6HOIHOTEYHOM JIeJIe» C U3MEHEHHUSIMU OT
14 ampens 2023 roma, ¢ yuerom PenepanbHoro 3akona ot 25.07.2002 Ne 114-®d3 «O
IPOTUBOAECUCTBUN SKCTPEMHUCTCKOM JESATENIbHOCTH» € U3MeHeHusMu oT 15 mas 2024 rona,
®enepanbHoro 3akoHa oT 24.07.1998 Ne 124-®3 «OO6 OCHOBHBIX rapaHTHsX NpaB peOEHKa B
Poccuiickoit @eneparumy ¢ usmeneHusiMu ot 28 nekadbps 2024 roga, dGenepanbHOro 3akoHa OT
29.12.2010 Ne 436-®3 «O 3amute aeredt oT HHGOPMAIUHU, TPUUUHSIONIEH Bpel UX 30POBbIO U
pa3zButHuio» ¢ u3MeHeHusMu ot 30 Hos0ps 2024 roma, a Takke YcTraBoM 00pa3oBareinbHOU
OpraHu3alii ¥ JApYyrMMM HOPMAaTUBHBIMU MpaBOBbIMH akTamMu Poccuiickoit denepauun,
periaMeHTHPYIOIIMMH  AESTEIbHOCTh OpPraHM3allMi, OCYLIECTBISIIOIIMX 00pa30BaTENbHYIO
JESATEIBHOCTD.

1.2. Hacrosmee Ilonoocenue o wkonrbHom oOubauomeunom ¢onoe (nanee — Ilonoxxenue)
OTIpeNieNIIeT NOpsA00K yyema Oubauomeuno2o ¢oroa n MexaHu3M (HOpMHUPOBAHUS, COXPAHHOCTH
U TpPEOCTaBIEHUS B IOJIb30BAHME YUYEOHMKOB, Y4YEOHBIX IMOCOOUH, y4eOHO-METOAMYECKHX
MaTepHajgoB oOydarolmMMcs 00pa3oBaTeNbHONW OpraHu3aliK (Jajgee — IIKOJIA), OCBAaWBAIOLINM
OCHOBHbIE 00pa3oBaTeibHbIE MPOTrpaMMbl B TMpeaenax (QenepalbHbIX TOCYIapCTBEHHBIX
00pa30oBaTeNbHBIX CTAaHJAPTOB, a TAKXKE 3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3zoBaTenbHON AESTETHHOCTH.

1.3. IlonsTus, ucnons3yemsie B [Tonoxxenun:

Yueonuk — yuebHOe w3maHue, cojepxkallee CHCTEMAaTHYECKOE H3JIOKEHHE y4uyeOHOMH
JUCLUIUIMHBL, COOTBETCTBYIOIlee Y4eOHOH mporpamMme U O(UIMAIBHO YTBEPXKICHHOE B
KauecTBE JAaHHOTO BH1a. MOXKeT ObITh MPE/ICTABIICH B IIEYATHOUW M SJIEKTPOHHOU popme.
Yueonoe nocobue— yueOnoe wuzgaHue, JONONHAIONIEE WIM 3aMEHSIONIEE YAaCTHUYHO WIH
MOJIHOCTBIO YYEOHUK, OPHUIINAILHO YTBEPKICHHOE B KAUYECTBE IaHHOTO BU/IA.

Pabouasn mempaop — yueOHOe TmocoOue, uMEloNiee OCOObI NUIAKTUYSCKUN ammapar,
CIOCOOCTBYIOIIUMA CaMOCTOSATENILHON paboTe oOydwaromerocss HajJ OCBOCHHEM y4eOHOTO
peaMeTa.



Yueono-memoouueckue mamepuanpl — COBOKYITHOCTH MAaTepuaioB, B TIOJTHOM oObeMe
o0ecreunBaroIuX MPernojaBaHue JaHHON AUCHUILINHBI (aTaackl, KOHTYPHbIE KapThl, IOYPOYHOE
IUIAHUPOBAHME, CPEACTBA KOHTPOJS 3HAHHM, CHpPAaBOYHBIC H3JaHUA, pabO4yHe MpOrpaMMmbl U
T.J.).

Cpeocmea o0yueHuss u 60CHUMAHUA — JIPYTHE WCTOYHUKH Yy4eOHOW WH(OpMAIUH,
IpeJoCTaBIIsIeMble 00YUarOIUMCS B X0/1€ 00pa30BaTEIbHON JeSITEIbHOCTH.

1.4. Lensto Hactosmero [lonoxxenust o 6ubnuoredHoM (HoHIE SABISETCA CO3JaHUE YCIOBHM IS
MaKCHUMAaJIbHOIO o0ecredeHuss y4eOHOW JMTepaTypoll oO0ydaromuxcs IIKOJbI, I[OBBILICHHE
OTBETCTBEHHOCTH MENAarormyeckoro KOJJIGKTHBA W CEMbH 3a MpPaBHIBHOE, PAIlOHAIBHOE
UCIIOJIb30BaHUE IIKOJIBHBIX YYEOHHMKOB, OpraHu3anus paboThl cpelu OOy4aroIlUXcs M HX
poauTeNel Mo BOCIUTAHUIO OCO3HAHHOTO, OEPEKHOTr0 OTHOILICHHUS K yI4eOHUKY.

1.5. Yuer nokymMeHTOB 6MOIMOTEUHOrO (POHAA SABJIAETCS OCHOBOW OTYETHOCTH U IJIAHUPOBAHUSA
JeSITeIbHOCTH OMOIMOTEKH, CLIOCOOCTBYET 00ECTICUCHHIO €r0 COXPAHHOCTH.

2. @opmupoBaHue (poHIA YH1eOHUKOB U MOPSA0K yueTa GoHIa y4eOHOH JIuTepaTypbl

2.1. KommekroBanue yaeOHOro GoHaa OMOIMOTEKH MIKOJIBI MPOUCXOANT Ha OCHOBE €XKETOHO
yTBepkaaeMbIXx DeiepaabHbIX NepeuHell yueOHUKOB, PEKOMEHI0BaHHbBIX K HCIOJIb30BAHUIO IIPH
peamu3ani  MMEIOMIMX TOCYJAapCTBEHHYIO aKKPEAMTAIMI0 O00pa3oBaTelIbHBIX IMPOrpamMm
HAyaJbHOTO OOIIEro, OCHOBHOrO 0OwIero, cpexHero oOmero o0pa3oBaHus, IepedHen
OpraHu3alfii, OCYIIECTBISIOIUX BBITYCK Y4YeOHBIX NOCOOWH, KOTOpBIE IOMYyCKAIOTCA K
UCMOJNBb30BAaHUIO  IpPU  pealM3allud  UMEIOIIUX  TOCYJApCTBEHHYIO  aKKpeAMTAIUI0
00pa3oBaTeNbHBIX MporpaMM. EXeromHo yTBEp»KAaeTcsi NMepevyeHb YYEOHHMKOB M y4eOHBIX
nocoOuit 06pa3zoBaTeabHON OpraHu3aluy.

2.2. Obpa3zoBarenbHas OpraHU3aIHs CAMOCTOATEIbHA B BBIOOPE U OTIPEICIICHUH:

e KOMIUIEKTa Y4YE€OHMKOB, Y4eOHBIX MOCOOMH, Yy4eOHO-METOANYECKHX MAaTepHaos,
00ecTeYnBarOIIUX MPEToiaBaHie YueOHOTO MpeIMeTa, Kypca, JUCIUTUTHHBL (MOIYIIS);

e cpeiactB o0ydeHMs M BocnuTaHusa. Bpibop cpenctB oOyueHMsT W BOCIHMTaHUS
omnpenensieTcss crenuPuKon coxepxkanus U (HopMoil opraHuzanuu 00pa3oBaTEIbHOU
NeSITETbHOCTH.

2.3. TlononHenue yueOHOro QoHaa obOecrneynBaeTcsi 3a CuUeT CPEACTB (erepalibHOTO,
PETHOHANBHOT0, MyHHULUNAIbHOrO OrokeToB (cr.35, mn.2 denepanbHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoit @enepanuu»); HHBIX HCTOYHHMKOB, HE  3allpelleHHBIX
3akoHoJaTenbCcTBOM P®, B T.u. 0€3BO3ME3IHOrO MOXEPTBOBaHUSA (PU3UUECKUMHU W/WIH
IOPUINIECKUMU JINTIAMH.

2.4. B nensx obecnieueHus: o0ydaromuxcs yueOHUKaMHu, y4eOHbIMU MOCOOUSMH IIIKOJIA MOKET
B3aMMOJICICTBOBATh C  JAPYTUMHU  00I11€00pa30BaTENbHBIMU  OpraHU3alMsMHU  paiioHa,
VYnpasieHuem o0pazoBaHUs.

2.5. HenocpenctBeHHOE PYKOBOJCTBO M KOHTPOJIH PabOTHI 1O CO3JaHHIO U CBOEBPEMEHHOMY
HOTIOJIHEHUIO  OMOIMOTeYyHOro (OHJA UIKOJBHBIX YUYEOHHMKOB OCYIIECTBISET JUPEKTOP
00pa3oBaTesbHOI OpraHu3alnu.

2.6. JlomyckaeTcsi HCIIOJIb30BaHHE Y4e€OHO-METOJMYECKUX KOMIUJIEKTOB, BXOJAAIIMX B
@®enepalbHbIil  TepedeHb Y4YeOHUKOB, corjacoBaHHbIX Ha Ilemarormyeckom coBeTe U
YTBEP)KJICHHBIX IPUKA30M TUPEKTOPA IIKOJIBI.

2.7. na s>dbdexTuBHON OpraHU3aMid 00pa30BaTEIbHON NESITEIHHOCTH UCIOJIB3YEeTCs ydeOHO-
MeToAnYecKoe 00ecredeHrne U3 OHOM MpeIMEeTHO-METOINYECKOM JTMHHH.

2.8. IIpomecc paboThl M0 (GOpMUPOBAHHUIO (POHJIA YISOHOW JTUTEPATYPhI BKIIOYACT CIICAYIOIIHE
ATaIbI:

e paboTa TEMarormyecKoro KoJulekTuBa ¢ @DenepanbHBIM TEepeyHeM y4eOHUKOB,
PEKOMEH/IOBAaHHBIX  (JOMYIIEHHBIX) K  HCHOJb30BAHUIO B  00pa3oBaTEIbHBIX
OpraHu3aIusIX;

e TOJrOTOBKA CNMHMCKA YYeOHUKOB, IUIAHUPYEMBIX K HCIIOJIB30BAaHUIO B HOBOM y4eOHOM
rojy;



e MpEJOCTaBJIIEHUE CMHUCKa y4eOHUKOB IlemarormueckoMy COBETY Ha COIJIACOBAHUE H
YTBEPKICHUE;

e JIMarHOCTUKA YPOBHS OOECIEYCHHOCTH OOyJalommxcs Yy4eOHOH IuTepaTypoil Ha
CIeAYIOIMA y4eOHbII TOJ B COOTBETCTBMM C KOHTHHIEHTOM OOydYaromuxcs,
COCTaBJICHHUE MEPCIIEKTUBHOTO TUIaHA KOMIUIEKTOBaHUS yuyeOHoro hoHa;

e odopmieHHE 3aKa3a y4eOHUKOB U y4eOHBIX ITOCOOUN B COOTBETCTBUHU C YTBEPKIECHHBIM
CIHCKOM YYeOHUKOB M TUIAHOM KOMILJICKTOBAHUS;

e IIPOBEAEHUE ayKLMOHA U 3aKIIOYEHHE JO0roBOpa C IMOCTABIIMKOM O 3aKylKe y4eOHOH
JUTEPATYpPHL;

e IIPHUEM M y4eT BHOBb IIOCTYNUBIIEH y4eOHON IUTEpaTypbl B OUOINOTEKY.

2.9. bubmmore4nsiii (GOHI IMIKOJIBHBIX YYEOHHMKOB YUMTBHIBACTCS W XPAHHUTCS OTAEIBHO OT
OCHOBHOTO (hOH 1A IKOJIBHON OMOIMOTEKH.

2.10. K o6ubnuomeunomy pondy yuedonou aumepamypsl (yaconomy ¢GOHIY) OTHOCSTCS
y4eOHMKH, ydeOHble Tmocobus, opdorpadudeckue ciaoBapu, MaTeMaTHYECKHUE TaOJIMIIBI,
COOpHUKH YIpaXHEHWA W 3a7ad, NMPaKTHUKyMbl, KHUTH JUIsI YTCHHs, XPECTOMATHH, pabodne
TeTPajax, aTJIachl, KOHTYpHbIE KapThl B IIEUATHOM M 3JIEKTPOHHOM BUJE, COJEpKAHUE KOTOPBIX
OTBEYaeT TpPeOOBaHUSAM TOCYIAapPCTBEHHBIX OO0pa30BaTEIbHBIX CTAaHIAPTOB, (heaepanbHbBIX
rOCyJapCTBEHHbIX  TpeOOBaHWM, 0Opa30BaTeNbHBIX  CTAaHIAPTOB U CAMOCTOSITEIBHO
YCTAHABJIMBAEMBIX TpPEOOBaHM, OpPraHMU3AMUSMH, OCYIICCTBISIIOIIMMHE  00pa30BaTEIbHYIO
NeSITeIbHOCTD, OECINIATHO IPEAOCTABIAIOTCS B [10JIb30BaHUE HA BpeMsl IOJTy4eHus: 00pa3oBaHUs
y4eOHUKH U ydeOHbIEe TIOCOOUS, a TaKXKe YUeOHO-METOANYECKHE MaTepHalIbl, CPEACTBA O0yUCHHS
U BOCIMTaHMsS.  O0ECleYMBAIOIIMX  MPEEeMCTBEHHOCTh  W3YY€HUs  JUCLUIUIMH U
CHCTEMaTH3MPOBAHHBIX 110 00pa30BaTEIBHBIM O0JIACTSIM.

2.11. JlokymeHTbl, BKJItoyaeMble B (oHJ OuOimoreku, mMapkupytorcs. IIpu 3Tom mMoryr ObITh
UCTIOJIb30BaHBI IITEMIICIH, KHIDKHBIC 3HAKH, WHANBHUyaTbHbIC IITPUXOBBIE KOJBI, PYTUE BUIBI
MapKHPOBKH.

2.12. JlokyMeHTBl TOCTyHaroT B OWONMOTEKY M BKIIOYAIOTCA B OMONMOTEUHBIH (QOHI B
pe3yibTaTe IMOCTaBKU O0S3aTENbHOTO 3K3eMIUIApa, MOKYNKH (MOANUCKH, OOMEeHa, JapeHHsd,
MOKEPTBOBAHMS, KOIMPOBAaHUS OpUTHMHAIOB M3 (oHma Oubimuoreku). JlOKyMEHTHI,
HOJTrOTOBJIEHHbIE K MpHUeMy B OMONMMOTEUHBIH (QOHA, MOJBEpraioTcs NepBUUYHON 00paboTke U
WH/IMBUyAIbHOMY YYETY.

2.13. JIoOKyMeHThl NpPUHUMAIOTCA IO IMEPBUYHBIM YUETHBIM JOKYMEHTaM (HakjaJaHas, akKT),
BKJTIOYAOIIIUM CITUCOK MTOCTYTUICHHA.

2.14. TlpueM AOKYMEHTOB, NOCTYNAIOMIUX B OMOIMOTEKY Oe3 NEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HON  OCHOBe  (00si3aTeNbHBIE  SK3EMIUISIPBI,  JEMO3UTHBIE  DK3EMILISPbI
MEXYHApOJHBIX OpraHu3aunuii, 6€3B03Me3/IHbIe MOCTYIUIEHUS! U3 HEU3BECTHBIX U aHOHMMHBIX
MCTOYHUKOB), 0QOPMIISIETCSI aKTOM O ITPHUEME JOKYMEHTOB.

2.15. IIpueM TOKYMEHTOB, MTOCTYNAIOLUMX B OUOIMOTEKY OT IOPUANYECKOr0, (PU3NYECKOTo JIHIA
B BHJE Japa C YyKa3aHWEM €ro Ha3HA4YeHWsl [JIs TOMOJHEHUs OubiuoTedHoro QoH/a,
oopmisieTcs TOrOBOPOM IOKEPTBOBAaHHMS B COOTBETCTBUU € ['pa)kIaHCKUM KOIEKCOM
Poccutickoit ®enepanuu (ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT uMTaTeleld B3aMEH YTEpSHHBIX M MPU3HAHHBIX PAaBHOLIEHHBIMHU
yTpaueHHbIM, O(OPMIISIETCS aKTOM O TIpuéMe JOKyMEHTOB B3aMEH VYTEpsSHHBIX. B akrte
yKa3plBaeTcsi (paMmiMs, MHHULMANBI YHUTaTeNs, CBEACHMS 00 YTepSHHBIX M3JaHUIX
(perucTpaoHHBIA HOMEP, KpaTKoe OMOIMorpaguieckoe omucaHnue U3aHusl, IIeHa) CBEJACHUS O
OPUHATBIX M3JaHUAX (KpaTkoe Oubianorpaduueckoe ONHUCAHUE W3JAHMs, IeHa), MOANUCH
YUTATEINS U IPUHUMAIOIECH CTOPOHBI.

2.17. Yuér 6ubnuoreyHoro (oHma y4yeOHOM JIUTEpaTypbl OTpa)kaeT MOCTYIUIEHUE, BBIOBITHE,
o0mryro BennunHy (OHIA Y4eOHUKOB, M CIYXHT OCHOBOW €ro MPaBHIBHOTO (HOPMHUPOBAHHS,
LIEJIEBOTO  HCIIOJIb30BAaHUsI M COXPAaHHOCTH, OCYIIECTBJICHUS KOHTPOJS 3a HaJU4ueM |
JIBIDKCHUEM YYCOHHKOB.



2.18. Tlpouecc yuera OubaroTedHoro (oHIa y4eOHMKOB BKIIIOYAET: NMPHEM, IITEMIICICBaHUE,
PETUCTPALMIO TOCTYIUICHHS, pacHpelesieHus IO KiaccaM, BBIOBITHS, a TakXe IOJBEACHUE
UTOTOB JABIDKEHUS (DOH/IA M €T0 IPOBEPKY.
2.19. Bce onepanuu 1o y4eTy MPOM3BOIATCS 3aBEAYIOIUM OMOJIMOTEKOH, CTOMMOCTHBIM y4YeT
BeJleTCs Oyxranrepueid, oocmyxkuBatomeit mkony. HBeHTapu3anus ydeOHoro ¢GoHma U CBEpKa
JTAHHBIX OUOIUOTEKU U OyXTanTepUu MPOBOAUTCS €XKETOIHO.
2.20. Yder ydeOHOI TUTEpaTyphl OCYIIECTBIISCTCS TPYMNIOBBIM criocoboMm U Beaercs B «Kuure
cymmapsoro ydera» (manee - KCY) u (unm) anekrponHoMm Buzae. KCY yd4eOHHKOB XpaHHUTCS B
O6u0IMOTEKE TOCTOSIHHO.
2.21. KCY cocTouT U3 TpexX 4acTei:
UYacte 1. IMocrymnenue B Goua. B 3Ty wacTe 3amuchiBaeTcsi o0Iee KOJIUYSCTBO MOCTYTUBIIIIX
y4eOHUKOB U UX CTOUMOCTb C 00s3aTeNbHBIM YKa3aHHEM HOMepa M JaThl CONPOBOIUTEIBHOTO
nokymenTa. Homep 3anucu exeroano HaunHaercs ¢ Ne 1 1 uaér 1o nopsiiky nocTyIUIEHUH.
Yacte 2. BoiObiTue u3 ¢onpma. B 3Tol yacTu 3amuchiBarOTCSl HOMEpa aKTOB Ha CIHCAHUE
Y4€OHUKOB C yKa3aHUEM JAThl YTBEPKJIEHUS aKTa U OOLIET0 KOJIMYECTBA CIIMCAHHBIX YUEOHUKOB
Ha o01ryro cymmy. Hymepartus 3anuceii 0 BRIOBIBIINX M3AaHUSX U3 TOAA B FOJ IPOAOIKACTCS.
Yacte 3. Utoru ydera aswxeHus GoHIOB. B TpeTheil 4acTH 3ammchIBalOTCS WTOTH JBYKEHHS
dona yueOHUKOB:

e 00Illee KOJIMYECTBO MOCTYMUBIINX YYEOHUKOB 3a TEKYLIHM roJl, Ha CyMMY;

e 00Ilee KOJIMYECTBO BHIOBIBUINX YUEOHMKOB 32 TEKYIIUH IO/, HA CYMMY;

e 0OImIee KOJIUYECTBO YYCOHMKOB, COCTOSIIMX Ha yueTe Ha | sHBaps MOCIEAYIOLIEro roja,

Ha CyMMY.

2.22. NnpuBuayanbHb (TPYNIIOBOM) ydeT y4eOHHKOB OCYILECTBISIETCS B KapTOTEKE yuyeTa
y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKaxX CTaHIApPTHOro pasMepa. Ha kapTouke ykas3biBaeTcs
pEeTUCTpalOHHBI HOMEp, Oubnuorpadguyueckoe onucaHne yueOHHKA, CBEJCHHUS O KOJHYECTBE
MOCTYMHBIINX YYeOHUKOB C YKa3aHUEM IIeHbl. [Ipy HeOIHOKPATHOM MOCTYIUICHUU YU4eOHHKaA, He
UMEIOLIEM OTJIMYMNA, KpOME rojla W3/1aHus U LEHBI, BCE MOCTYIUIEHUS 3aHOCATCA HAa €IUHYIO
KapTouky. Ecnu ke B ydyeOHMKe BHECEHBI JOMOJIHEHUS M M3MEHEHHUs, TO Ha HEero 3aBOAMTCA
HOBasi KapTouka. KapTouku paccTaBisiioTCS B yUETHYIO KapTOTEKy IO KjaccaM, a BHYTPH
KjJaccoB — Mo npeameram. [locnme crnucaHus Bcex Y4eOHMKOB KapTOUKM HM3BIMAIOTCS M3
KapTOTEKH.
2.23. YyeTHble KapTOUYKH Y4YEOHHKOB PETUCTpUpYIOTCcA B <« OKypHaie perucTpaiy y4eTHbBIX
KapTO4YeK OMOIMOTEYHOTO (POH 1A NIKOJIBHBIX YU€OHUKOBY, KOTOPBIA BEIETCA 1O 00pa3ily: HoMep
10 NOPS/IKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KApTOUKH.
2.24. VYdery mnojjiexxaT BC€ BHJIbI y4eOHHKOB W y4eOHbIX TmocoOuid. Paboume TteTpamu,
TUAAKTHYECKUE MaTepualibl, TaOJHIlbl, MPOMUCH, KOHTYPHBIE KapThl, aTiachl SBISIOTCS
JIOKyMEHTaMHU BpPEMEHHOro xapakrepa. Mx yuer nmpousBoautcs B «Terpaau ydera JOKyMEHTOB
BPEMEHHOI'0 XapaKTepay.
2.25. Ha n[OpHHATBIX NEPBUYHBIX  YYETHBIX  JIOKYMEHTax  IPOU3BOJUTCS  3aIUCh,
HOJATBEPXKIAIOIIAsA, YTO MOCTYNUBIINME JOKYMEHTHI NPHUHATHI B OnMOMMOTEuHBIH (poHA Kak B
00BEKT 0c000 IEHHOTO ABMXUMOTO mmymiecTBa (manee - OLIJIM) wnm kak B 0OBEKT WHOTO
JIBIDKHMOTO UMYIIIECTBA.
2.26. IlepBuuHble yueTHbIE JOKYMEHTHI, MOATBEPKIAIONINE (aKT MOCTYIUIEHHUS, MEPEelaloTCs B
OyXraJuTepuio A BKIIOUYEHHUS B yueT OuOIuoTeyHoro (Gouaa.
2.27. ExexkBapTallbHO, Tpu YycioBuu usMeHeHus cocraBa OLJIM, cBexenuss o6 oOem
KOJINYECTBE U CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OmOImoTeyHoro (onpaa, Kak
00BEKT 0c000 IIEHHOTO JBUKMUMOI'0 UMYIIECTBA, IEPEAAIOTCS YUPEAUTEIIO.
2.28. B3aMeH YTEpsSHHBIX MM HUCIOPUYEHHBIX YYEOHMKOB NPUHMMAIOTCS JpPyrue KHUTH,
HEoOXOoUMbIe 1IKOJIEe. YUeOHUKH, YTepSHHBIE U NMPUHATHIE B3aMEH, YUUThIBaloTCsA B «TeTpaau
yueTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENCH B3aMEH YTEPSHHBIXY.



2.29. Yyer BKIIIOYAET PErHCTPALMUIO MOCTYIUIEHUS JOKYMEHTOB B OMONMOTEUYHBIH (PoHA, MX
BBIOBITUS W3 (OHIA, UTOTOBBIC JaHHBIE O BenW4YuHE (00Bbeme) Bcero OubamoTeunoro ¢oHaa U
€ro Mo/Ipa3AeioB, CTOMMOCTH (poHA.
2.30. OcHoBHBIE TpeOOBaHMS, MPEIBIBIIEMbIE K yUeTy OHOInoTeYHOT0 POoHIa:
e TMOJHOTA M JOCTOBEPHOCTH YUETHOH HH(pOpMAIUH;
e  ONEPATUBHOCTH;
e JIOKYMEHTHPOBaHHOE O()OpMIIEHHE KaKJOTO MOCTYIUICHUS B (DOHJ M KaXKIOTO BBIOBITHS
u3 GoHna;
e COBMECTUMOCTb IpHEMOB U (OpPM Yy4eTa, HX HAJSKHOCTh MPH MaPaLICIBHOM
UCIOJIb30BaHUU TPAIUIIMOHHON U aBTOMATU3UPOBAHHOW TEXHOJIIOTHH y4eTa;
e COOTBETCTBHME HOMEHKJIATYpPHI IOKa3zaTeliel ydera (OHAAa aHAJOTHYHBIM IOKa3aTessiM
rocy/1apCTBEHHOU OMOIMOTEYHON CTATUCTUKH.
3. llopsiiok BbIAa4M M BO3BPaTa Y4eOHUKOB
3.1. Ilopsanok monbp30BaHus Y4eOHOU JuTepaTypoit onpezaensercs [lomoxxernuem o OubIMOTEKE,
[TpaBuiiamMu nosp30BaHus OMOIMOTEKON U TaHHBIM [losiokeHneM.
3.2. K oOyuaromumcsi, 0CBauBaIOLIMM OCHOBHBIE OOpa3oBaTelbHBIC MPOTPaMMbl B Ipeaenax
(denepanbHBIX TOCYIAapCTBEHHBIX 00pa30BaTEbHBIX CTAaHIAPTOB, OTHOCSTCS:
e o0yyaromnuecs, OCBalBaIOIIe MPOrpaMMy HauaabHOTO 001Iero o0pa3oBaHus;
e oOy4aronigecsi, 0CBaBaIOIINUE MPOTPaMMy OCHOBHOT'O 00IIIETO 00pa3oBaHus;
e oOyyaromnmecs, OCBaMBaIOIIe MPOTrPaMMy CpeIHEro oo1ero oopazoBaHusl.
3.3. Hkoma OecrutatTHO oOecrmeunBaeT OOy4YAOMIMXCS Y4YeOHMKaMH, y4eOHBIMH M Y4eOHO-
METOJUYECKUMH TOCOOMSIMH B COOTBETCTBHHM C (enepalbHbIM TEpeyHeM Y4eOHHUKOB,
PEKOMEHIOBAaHHBIX  (JIOMYIIEHHBIX) K  HCIOJB30BAHHIO TMPU  peaM3aludl  HMEIOIINX
aKKpequTalHio o00pa3oBaTeIbHBIX MPOrpaMM HaYyalbHOTO OOIIEro, OCHOBHOIO OOIIEro,
cpeaHero oomero o0pa3oBaHus B npenenax (eaepaabHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
cranaapToB. OOecnieueHre OOy4arOIMXCs YKa3aHHBIMU M3JaHUSMU OCYIIECTBISIETCA 3a CYET
W3/IaHU, UMEIoNUXcsl B (POHIE MKOIbHON OubmuoTexku. bubnuorednsii GoHA €XKEroaHo
HOTOJIHAETCS HEOOXO0AUMBIMU YUeOHUKAMHK, YYEOHBIMU U Y4€OHO-METOAMYECKUMH TOCOOUSIMHU.
3.4. YuebHas nuTepaTypa UCIIOJIb3YETCsl HE MEHee S JIET, HO MPH cOOTBETCTBUU PDenepanbHOMY
crangapty u deneparbHOMY NEPEUHIO YUEOHHMKOB MOKET MCIOJIb30BaThest 10 10 jeT (muchmo
MunuctepcrBa oOpazoBanust U Hayku P® or 08.12.2011r. Ne M/I-1634/03). 3.5. YueOuuku,
y4eOHble TMOCOOMs U y4yeOHO-METOJMUYECKHE MaTepHalibl, HEOOXOAWMBIE OO0ydJaroUIMMCcs JUIs
OCBOCHHMS YYE€OHBIX TIPEJAMETOB, KypCOB, [HCHWIUIMH 3a TpeaeramMu  (emepanbHbBIX
rOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POJIUTENN (3aKOHHBIE IPEACTABUTEIH)
nprOOPETAIOT CAaMOCTOSITENBHO.
3.6. JleTsM-MHBaIMJIAM U JETSM C OTPaHUYEHHBIMU BO3MOXKHOCTSMHU 3[10POBbs, 00yHaroIMUMCs
Ha JIOMy TI0 OCHOBHBIM 00me00pa3oBaTeNbHBIM TPOTpaMMaM C  HCIOJIb30BaHHEM
JUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJOTHI Ha MEpUOJI MOJydyeHHUs] 00pa30BaHUs yueOHUKU
NPEJOCTABIISIIOTCS B TTOJIB30BaHUE OECILIATHO.
3.7. YueOHuku, yaeOHbIE TOCOOU U yUeOHO-METOANYECKHE MaTepHraibl (paboune nporpamMmsl,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKIE TTOCOOUS U T.II.) JIJIsl TMYHOTO TTOJIb30BAHUS YUUTEIS
HIKOJIBI TPUOOPETAIOT caMOCTOATENbHO. ECiu JaHHbBIe M3/1aHUS UMEIOTCS B HAIMYMU B (HOHJE
OMOIMOTEKH, yUUTENId 00€CTIeYMBAIOTCS UMH B €IMHUYHOM IK3EMILIsIpe OecIiaTHO.
3.8. Y4eOnuku, ydeOHble U y4eOHO-METOANYECKHE MOCOOMS MPEIOCTABIAIOTCS 00yJYaromuMCs
IIKOJIB B JIMYHOE TOJH30BAHUE IO OJHOMY KOMIUJIEKTY CPOKOM Ha OJUH T'OJ] HE3aBHCHUMO OT
TOTO, Ha KaKoW CpPOK OOy4eHHUs OHHM paccuuTaHbl. BTOpol KOMIUIEKT y4eOHMKOB MOXET OBITh
BBIJIaH 110 3asBJICHUIO POJUTENICH B CBA3M C YXYALNICHHEM 370POBbS OOy4aromerocs mpu
HAJIMYUU CBOOOIHBIX IK3EMILISIPOB B OMOIHOTEKE.
3.9. Ilepen HawanmoM y4eOHOTO roma OMONMMOTEKAph BBIJAET YUYEOHHWKH Ha KJIACC KJIACCHBIM
pykoBoguTensM 1-9 kimaccoB mo rpaduky, YTBEp)KICHHOMY AMPEKTOPOM IIKOJIbL. Bbinaua
yueOHOM JUTepaTyphl KIACCHBIM PYKOBOAMUTENSAM ¢ukcupyercs B «KHure Bbiaun y4eOHHUKOBY
U TIOATBEPKIAETCS MOANUCHIO KJIACCHOTO PYKOBOJIHUTEIIS.



3.10. OOyyaromuecs MKOJIbI NOTYYal0T YIeOHUKH U yaeOHbIe mocoOus u3 ponma 6MOIMOTEKH Yy
KJIACCHBIX PYKOBOJHWTENCH B Havasie ydeOHOro roja. Beimaya yueOHUKOB M y4eOHBIX TTOCOOWI
pooutensiM  1-x kmaccoB u  oOywarommmcst 2-9  KkigaccoB  (PUKCHpYeTCsl  KJIACCHBIMH
pYKOBOIUTENSIMU B «BegoMocTu Bbllaud U BO3BpaTa y4eOHUKOB» U MOATBEPXKIACTCS JIMYHOM
HOJNKCBIO OJHOTO M3 poauTeneil oOywatomerocs B 1 kiacce, a Bo 2-9 kiaccax — JMYHOM
noanuchlo odydaromierocs. «BenoMocTw BblJauM M BO3BpaTa Y4eOHMKOB» XpaHATCS B
oubmmoreke. Kiaccuele pykoBogurenn 1-9  kimaccoB  mpoBoAAT  Oecemay-MHCTPYKTax
o0yJaroIuXxcsi CBOEro Kjacca M HX pojauTeneil (3aKOHHBIX MpeICTaBUTENeH) O IpaBHIIax
M0JIb30BaHUS y4eOHUKAMHU.
3.11. B uckirounTeNnpHbIX cllydasx oOydaromuecs (JOJKHUKH, BHOBb ITPUOBIBLINE, @ TAKXKe AJIS
noarotoBku k OI'D, Ha neTHee 00y4yeHne) MOMyJaroT YIeOHUKHN Y Onbmuorekaps. YUeOHUKH JUIs
noarotoBku k OI'D  oOyuaromumcest 9-oro kj1acca ¥ BHOBb NPHOBIBIIUM BbIJIAIOTCS TOJIBKO MPU
HAIMYUU UX B OnOnroTeke. Bemaua HE0OX0UMBIX yYeOHUKOB Ha JICTHUH TIEPUO PUKCUPYETCSI
B YUTATEIbCKUX (POpMYIIsIpax MO JINYHYIO MOANNUCH O0YJarOIUXCS.
3.12. Y4eOHHKH MOTYT OBITh BBIIAHBI KaK HOBBIC, TAK M HMCIIOJIb30BaHHBIE paHee. B TeueHue
OJIHOW Henenu oOydaroluecs: JODKHBI MPOCMOTPETh Bce YYeOHUKH M yueOHble IocoOus,
BBIJIJAHHBIC UM B JINYHOE TOJb30BaHue. [Ipu oOHapykeHnU NeeKTOB, MENIAIONINX BOCIPUSTHIO
yuyeObHOro marepuaina (OTCYTCTBHUS JIUCTOB, NOPYM TEKCTa) OOYYAIOLIUIICS MM €ro poaUTEIH
(3aKOHHBIE TIPEICTAaBUTEIHN) MOTYT OOpaTUThCS B OMOMMOTEKY MJIsi 3aMEHBI €ro JpYTuM.
Y4yeOHMK MOXKET OBbITh 3aMEHEH IpH ero Haimmuuu B (oHae Oubmmoreku. Ilo mcreueHuun
YKa3aHHOTO CpOKa TMPETEH3MH IO BHEIIHEMY BHIY M KadyeCcTBY y4eOHHKa OMOIMOTEKOW He
IPUHUMAIOTCS, @ OTBETCTBEHHOCTh 3a OOHApy)KEHHbIE J1e(EKThl B CAABAEMbIX YUeOHHKaX HECeT
TOT 00yYarOIIHUIACS, KOTOPBI MU TIOJIH30BAJICS.
3.13. B koHue y4eOHOro roja u mpu nepexoje oO0ydarollerocsi B TeyeHHe y4eOHOro rojaa us3
IIKOJIBI B JAPYryl0 00pa3oBaTeNbHYIO OpPraHU3alfio y4eOHWKH, ydeOHbIe mocoOus, paboume
TETpaAl M Yy4yeOHO-METOIUYECKHE MaTepuanbl, MPEJOCTaBIEHHbIE B JMYHOE I10JIb30BaHUE
oOyJaronuxcsi, BO3BpallalTcs B OMOIMOTEKY LIKOJbl. B ciyyae mopuu miam yrepu yuyeOHHKA,
y4eOHOT0o MM Y4eOHO-METOANYECKOr0 OCOOus, MPEeTOCTaBICHHOT0 00Yy4aoleMycsl B INYHOE
M0JIb30BAHUE, POAUTENH (3aKOHHbIE MPEICTaBUTENN) 00sS3aHbI BO3SMECTUTH YIIEPO U BEPHYTH B
610IMOTEKY HOBBIN y4eOHUK.
3.14. OGyuaromniuiecss BBIIYCKHBIX KJIACCOB IMEpe] IMOJIydeHHEM JOKyMEHTa 00 OKOHYaHHH
IIKOJIBI 00513aHBI OJIHOCTBIO PACCUUTATHCS ¢ OUOINOTEKOH (110 00XOJHOMY JIUCTY).
3.15. Bos3BpaT y4eOHHMKOB B KOHIIE Y4Ye€OHOrO TIOJa OCYLIECTBISETCs 1O Tpaduky,
COCTaBJICHHOMY 3aBelylolieil OMONIMOTEKONM M YTBEpXKIEHHOMY IUPEKTOpOM Kokl [Iprem
y4€OHUKOB POU3BOAUTCS:

e 0T oOyuatomuxcs 1 — 8- KI1acCHBIMU PYKOBOJUTEISMU;

e oT oOydarmommxcs 9 kimacca - 3aBeayroliell OMOIMOTEKOW COBMECTHO C KIIACCHBIM

PYKOBOJIUTEIISIM.

Knaccusiii pykoBoautens obecrneunBaer 100% sBKy oOyuarommxcs co BCeMH y4eOHHKaMH B
COOTBETCTBUH C TPaPUKOM.
3.16. OOyuaromuecss 00s13aHbl CAAaTh Y4YEOHUKH B IIKOJbHYIO OHOJIHMOTEKY B COCTOSHUW,
COOTBETCTBYIOIIEM €JMHBIM TPEOOBAHUSAM 110 X HCIIOJIb30BAHHUIO U COXPAHHOCTH.
4. BpiObITHE Y4eOHMKOB U3 O0M01MOTEYHOTO (hoHa
4.1. Cpok HcIonp30BaHNs yueOHUKA HE MEHEe ISATH JIET.
4.2. BoiObiTHe y4eOHNKOB U3 (poHIa ONOIMOTEKH IPOU3BOIUTCS MO TPHYNHAM:

e BETXOCTH ((pU3UUECKUI HU3HOC);

e  YCTapesoCTH MO COJIEPKaHUIO;

e yTepe (C yKa3aHHeM KOHKPETHBIX 00CTOSITEIbCTB yTEPH).
B akrte o BRIOBITHH GUKCHUPYIOTCA CBeACHMSI 00 ydeOHMKaX, MCKJIIOUYaeMbIX TOJBKO MO OJHOM
NpUYHHE.
4.3. Crniucanne y9eOHUKOB MPOBOAMUTCS HE PEXKE OJHOTO pa3a B roA. Ha KakKaelii BUI CIIMCAHHS
(«Betxuey, «YcTapeBiune o COACPKAHUIO», «Y TEPSIHHbIE YUTATEISIMU») COCTABIISCTCS aKT B 2-



X 9K3eMIUIIpax, KOTOPbIM MOJIMCHIBAETCS KOMHUCCHUEN M YTBEPKAAETCS IUPEKTOPOM IIKOJIBL.
OmuMH SK3eMIUIIp aKTa XpaHUTCA B Oubimoreke, Apyroi meperaercs IMOJ paclucKy B
Oyxrajarepuro, KOTopasi IPOU3BOJUT CIIMCAHUE C OajlaHCa LIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH
yueOHUKOB. CrnHcaHHbIE MO0 aKTy Y4eOHUKH CHAlOTCSd B COOTBETCTBYIOIIME OpraHU3alMU I10
3aroTOBKE BTOPUYHOTO ChIpbs. J[eHbrM OT crauuM y4eOHHMKOB BHOCSTCS Ha PacuUCTHBIM CYET
LIKOJIBI.
4.4. BpiObiTHe y4yeOHUKOB U3 (poHnma OuOIMOTEeKH OdopmisieTcs akToM 00 HCKIIOYCHHH WU
OTpa)kaeTcs B KHMI€ CyMMAapHOI'O yuyeTa, a TakXe B KapTOTeKe ydyeTa yueOHMKOB. BbiObiTne
y4eOHBIX MaTepUaloB BPEMEHHOIO XPAHEHHUs IPOU3BOJIUTCS B KOHIE KAJIEHJAPHOIO roja Io
aKTy C YKa3aHHUEM IIPUYUHBL: «MaTepUall BDEMEHHOTO XPAHECHUS».
4.5. AXTBI Ha cniicaHue y4eOHUKOB BHU3UPYIOTCSA WICHAMHU KOMUCCHH MO COXPAaHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIC AKTHI YTBEPIKAAIOTCA JUPEKTOPOM LIKOJIBI.
4.6. CnucaHHBIE 10 aKTy YYe€OHMKH MOTYT OBITh WCIOJB30BAHBI I HW3TOTOBJICHHUS
JMIaKTUYECKOTO MaTepuaina, Jjsl pecTaBpallMOHHBIX padOT WM MEepelatoTcsl OpraHu3alusM Mo
3aroTOBKE BTOPCHIpbA. YacTh yuyeOHMKOB, HaXOASIIUXCS B YIOBJIETBOPUTEIHHOM COCTOSIHUU,
[OCJ€ CIHCAaHWs MOXET BbLAABATHCA OOydyaromMMCs JUId TOATOTOBKM K 3K3aMEHaM,
nepeaBaThCsl B yueOHbIE KaOMHETHI WIIM UCIIOJIb30BaHbI JUIsl PEMOHTA APYTUX Y4€OHUKOB.
4.7. XpaHeHue ClIUCaHHbIX Y4eOHMKOB BMECTE C ACHCTBYIOLIMMHU 3aIIPEIaeTCs.
5. Ydet uToroB ABu:KeHUs1 OMOJIMOTEUHOrO (poHIA
5.1. Utoru aBuxkeHus (POHJIOB MOJBOAATCS B KHUI'€ CYMMapHOro ydera OubauoredHoro (oHia
(MM ApyroM perucTpe CyMMapHOTO yd4era, MPUHATOM B OMOIMOTEKE) Ha OCHOBAHMH JAHHBIX
CYMMAapHOI0 y4eTa O MOCTYIUIEHUH U BBIOBITUN JOKYMEHTOB.
5.2. UtoroBble JaHHbIE UMEIOT YEThIpE 00sA3aTENbHBIX [MOKa3aTess: COCTOSUIO Ha Hayallo roja,
HOCTYIHUIIO 3a I'0Jl, BBIOBUIO 3a 0[], COCTOMT Ha KOHEI rojia. MIToropbie JaHHBIE 110 3JEKTPOHHBIM
CETEBBIM YJAJEHHBIM JOKYMEHTaM IPEJCTABIIAIOTCS CIEAYIOUUMHU IOKa3aTeIMU YYETHBIX
€/IMHUIL: COCTOSAJIO HA HAyaslo roja, oopMiIeHo B JOCTYI B T€YEHUE T0/1a, JOCTYH IpeKpalleH B
TE€YEHHE I'0J]a, COCTOUT Ha KOHEIl IoJa.
6. IIpoBepka HAIM4YKUA JOKYMEHTOB O0H01HMOTE4HOT0 (poHIA
6.1. O6s3arenpbHAss HHBSHTAPU3AIUS TIPOBOJUTCS B CIICAYIOIINX CITydasx:

e IIpU CMEHE MaTEPUAIBLHO OTBETCTBEHHOIO JIUIIA;

e IIpU BBISIBJIIEHUU (AKTOB XUIIEHUS WU MIOPYU JOKYMEHTOB;

e B Cllyyae CTUXMHHOro O€ICTBHs, MOXKapa WIM JPYTHX Upe3BbIYAMHBIX CHUTYyaluH,

BBI3BaHHBIX AKCTPEMAJIbHBIMU YCIOBUIMU;

e 1pu nepeaaye Gponaa OUOINOTEKN WK €€ YaCTH B apeHy;

e IIpU peOpraHU3alUH U JUKBUIAUN OUOINOTEKH.
Jnis  mpoBeneHHs NPOBEPOK JTUPEKTOPOM 00pa30BaTEeNbHOW OpraHu3alMd Ha3HayaeTcs
KOMUCCHS, B COCTaB KOMHCCHUHU JIOJKEH BXOJIUTh IPEICTaBUTENb OyXTaiTepuu.
6.2. IlpoBepka ¢oHa B MIIAHOBOM HOPSI/IKE OCYILECTBIISETCS OAMH pa3 B 5 JeT.
6.3. TIpoBepka Bcero (hoHIa WM €r0 YacTH 3aBEPIIACTCS COCTABJICHHEM aKTa O pe3yjbTaTax
IPOBE/ICHUS MTPOBEPKH HATMYUA JTOKYMEHTOB y4eOHOro (oHJa U MPUIIOKEHHEM K HEMY CITHCKa
JIOKYMEHTOB, OTCYTCTBYIOLIMX 10 HEYCTAaHOBJICHHOW MpuuuHe. B akTe (pukcupyroTcs cBeneHus
0 KOJINYECTBE:

e JIOKYMEHTOB y4eOHOro ()oH/a MO TaHHBIM y4eTa;

e JIOKyMEHTOB, UIMEIOIINXCS B HATNUNY;

e JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOH/I€ 110 HEYCTAHOBJICHHOW MTPUYKHE.
B akte Takke yka3pIBarOTCS HOMEp M JaTa akTa O MPOBEACHMM MPEABIAYIIEH MPOBEPKU. AKT C
NPWIOKEHWEM CIUCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOW MpPHUYUHE,
MOJAIHUCHIBAETCA MIPEICEAATENEM U WIEHAMHU KOMUCCUH U YTBEPKAAECTCA JUPEKTOPOM IIKOJIBI.
6.4. Ilpum BbIABIEHUM B TMpolecce NpoBepKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJIGHUS BHHOBHBIX JIMI[ YOBITKM II0 HEJOCTade CIHCHIBAIOTCA B
COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.
7. le10npon3BOACTBO B OPraHu3anuu y4era 6u0JnoTevyHoro gonaa



7.1. Opranuzanus padoThl C TOKyMEHTaMHU MO y4eTy OUOINOTeYHOTo (POHAA OCYIIECTBIIAETCS 110
IpaBUJIaM BEACHUS JIEI0IPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYILECTBJISETCS YY€T, IOJUIEKAaT IOCTOSIHHOMY
XPaHEHHUI0 KaK JOKYMEHThl CTporoi ordeTHocTH. llocTosHHO, 10 nMKBUAAUM OUOIMOTEKH,
XpaHATCSI PETUCTPhl WHAWBUIYAIBHOTO M CYMMAapHOTO YydeTa JOKYMEHTOB OHOIMOTEYHOTrO
(doHIa (perucTpallMOHHbIE KHUTW, MHBEHTApHbIE KHUIM, KHUIM CYMMAapHOI'O y4yeTa, Y4eTHbIN
KaTaJlor U KaTaJoTH).
7.3.B cooTBeTcTBMM ¢ MpaBWIaMH OPraHU3allMM TOCYAAPCTBEHHOIO AapXHBHOIO Jeia
YCTAQHABJIMBAIOTCS CIEAYIONIME CPOKH XPaHEHUS JOKYMEHTOB, OOECIEUHMBAIOIIUX YYeT U
COXPaHHOCTb (POHMOB:
e CONPOBOAMUTEIbHBIE TOKYMEHTHI (HAKJIaJHBIE, CUETa, ONKCH, CHUCKHA HA MOCTYIAOLIYIO
auTeparypy) — 3 roja;
e MPUXOJHBIC AKTHI Ha JUTEPATYPY, MOIYUYEHHYIO OECIUIaTHO WK 0€3 CONMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 roja;
e KHHUIa y4yeTa JIMTEpaTypbl, yTEPSHHOMN YNTATENIIMU U IPUHATON B3aMeH, — 3 roa;
e AKThl HA CIHCAaHHE KHUT U NEPUOJUYECKUX H3JaHMH, y4EeTHble KapTOUKH, KHUIKHBIC
bopMyIIsIphl CIIUCAHHBIX M3MaHui — 10 seT.
7.4. Tlo ucTeYEHUM CPOKOB XPAHEHHs] Y4YETHbIE IOKYMEHThI MOJUIekKAT YHUYTOXXEHUIO B
YCTaHOBJIEHHOM HOPSKE.
7.5. Jlo OKOHYaHUsS OYepelHOW HMpOoBEpKH (POHAA XpaHATCA aKThl O pe3ysbTaTaxX HPOBEIECHUS
NPOBEPKH HAUTNYHSA JOKYMEHTOB OMOIMOTEYHOTO (HOH/IA.
8. ObecneyeHune COXpaAaHHOCTH OMOJIMOTEYHOr0 (POHIA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpaHHOCTh (POHAA 00ECHEUNBACTCS CO3JAHMEM ONTHMAIBHBIX YCJIOBHH XpaHEHHS H
UCIIOJIb30BaHUS YU€OHHKOB, a TAKXKE OXPaHOH MX OT MOPYM U XUIICHUH.
8.2. XpaHeHue y4eOHUKOB OCYILECTBISETCS COTJIACHO AeUCTBYIOIMM MHCTpYKLIMSIM IO OXpaHe
TPYyZa U M0KapHOH 0€30MacHOCTH.
8.3. oy yueOHMKOB PACIOIaraeTCsl U yUUTHIBAETCS OTACIBHO OT OCHOBHOTO (hOH/IA.
8.4. OTBETCTBEHHOCTh 3a OpraHU3aLMI0 COXPAHHOCTH (OHIA YUYEOHMKOB BO3JIaraercs Ha
JUPEKTOpa LIKOJIBI U 3aBEAYIOLIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE M COXPAHHOCTb BbIIAHHBIX YU€OHUKOB B T€UEHUE y4eOHOTO
roja HecyT oOyudaroluecsi, noijb3yrouecss 3TUM (onaoM. OHU ke, NPU HEOOXOAWMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.
8.6. B ciydae yrepu wiv mopuyu yuyeOHUKA POAUTENH (3aKOHHBIE MPEJACTABUTENH) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH € ACHCTBYIOIUM 3aKOHO1ATEILCTBOM.
8.7. B mensax KOHTpOJISI 32 COXPAaHHOCTBIO Y4eOHUKOB 00ydaromumMucs 2 pa3a B rof (CeHTIO0pb U
amnpenb) OUOINOTEKON MPOBOAATCS BBIOOPOYHBIE PEHIbI MO MPOBEPKE COCTOSHUS Y4EOHHMKOB.
CBeneHust 0 pe3ynbTarax peiaa JOBOJATCS A0 KJIACCHOIO PYKOBOAMTENS, MPU HEOOXOJUMOCTH
1o 3aByda o YBP. Ilo pe3ynbraTtam npoBepKH COCTaBIISAECTCA aKT.
8.8. Kpurepuu 1o nmpoBepke COCTOSHUS yICOHUKOB:
e HAIMYME 3aITUCH O MPHHAIICKHOCTH y4eOHUKA 00ydaroeMycs;
e HAIMYME BCEX YUCOHWKOB HA MOMEHT MPOBEPKH (COTIACHO PACITUCAHUIO YPOKOB);
e HanmuuHe 00J0KEK Ha yUyeOHHKAX;
e BHEIIHUN BUJ yueOHUKa (OTCYTCTBHE I'pSI3U, HAJIHUCEH, MOMATOCTEN, MOPE30B, PBAHBIX
CTpaHMII, TOBPEXKJCHUN MEePErIETOB B y4eOHUKAX);
e It 1 — 4 x1accoB - HaJTMYHE 3aKIIago0K.
9. IlpaBuniia noab30BaHusl y4eOHMKAMM 1JIs1 00y4AIOIMXCS U poanTeIei
9.1. OGyyaroniecs: UMEIOT MPaBO MOJIy4aTh y4eOHUKH, MPEAYCMOTPEHHbIE 00pa30BaTeIbHBIMU
porpaMMaMHu IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 (oHIa OMOIMOTeKH OecIIaTHO.
9.2. YueOHUKH BBIIAIOTCA 00YYArONIUMCsI CPOKOM Ha OJIMH TOJ, HE3aBUCHMO OT TOTO, Ha KaKOi
CpOK OOy4YeHHs OHM pacCuMTaHbl, O€3 mpaBa Nepeiadd W Npojaaxu. Bo3Bpar y4uyeOHUKOB
rapaHTUPYETCs POAUTEISIMU (3aKOHHBIMH IIPEJCTABUTEIISAMHU).



9.3. YueOHHKH MOTYT OBbITh BBIAAHBI Kak HOBBIC, TaK M MCIIOJIb30BaHHbIC paHee. [Ipobiembl
HEXBAaTKH y4eOHHUKOB PEIIAOTCS Yepe3 OOMEHHO-PE3epBHBIN (POH] IMIKOJI paiioHa (00JIACTHOTO
LEHTpA).

9.4. OGyuaromuecs: JOJDKHBI MOANMKUCATh KAKIbIM y4eOHUK, TIOJYYCHHBIA U3 (POHIA MIKOJIBHOMN
oubmuoreku (yueOHbIN TO, (haMUIUs, UMSI, KJIACC).

9.5. Y4eOHUK T0JIKEH UMETh JAOMOJIHUTENbHYIO ChEMHYIO 00JI0KKY.

9.6. B yueOHUKaX HeNb3sl MUCaTh, PUCOBATh, 3aTN0ATh U BHIPHIBATH CTPAHUIIBI H T.JI.

9.7. OOyuaromuecss 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHUKH B OMNPATHOM BHJE, IO
HEO00XOJUMOCTH PEMOHTHPOBATH HX.

9.8. Y4yeOHUKM NOJKHBI BO3BpallaTbcsi B OWONMOTEKY B YCTAHOBIIEHHBIE CPOKM B KOHIIE
y4eOHOro rojia, /10 JISTHUX KaHUKYJI.

9.9. Bemycknuku (9 kmacca) o0si3aHBI pacCUMTAThCA C OMOJMOTEKOW MO HMCTEYEHUH CpOKa
0o0yueHus (10 OJyUYEHHs aTTecTaTa).

9.10. Obyuaromuecs, BHIOBIBAIOIINE B TEYCHUE YIEOHOTO ro/1a, 00s3aHbl CIaTh YYCOHUKH Tepe/T
MOJIyYEHUEM JIOKYMEHTOB.

9.11. B cinyyae nmopuu Wil yTepu Y4eOHUKOB oOydaromuecs 00s3aHbl BOBMECTUTh UX HOBBIMH
WJIA PAaBHOIICHHBIMU TI0 COTJIACOBAHHIO C 3aBEAYIONTNM OMOIHMOTEKOH.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh IMOJYYEHHBIX IIKOJBHBIX Y4YEOHHMKOB HECYT Kak
oOyyJaromuecs, Tak U UX pOAUTENH (3aKOHHBIC NMPEACTABUTEIH ).

10. TpeGoBaHUA K HCIOJIb30BAHUIO M 00eCIIEYEHNI0 COXPAHHOCTH Y4eOHUKOB

10.1. OOyuarommecsi 00s3aHBI OEpEKHO OTHOCUTBHCA K YYEOHHKAM, HE JOMYCKaThb WX
3arpsi3HEHUS ¥ MOPYM, IPUBOIAIINX K MOTepe MHPOpMAIUH, YXYAMAIUX YI000UYUTaeMOCTb,
YCIIOBHA YTeHHUs (IIOTEPS IEMEHTOB M300pakeHUs, MATHA, IAPAIUHBI, OTCYTCTBUE OJHON WU
Oojiee CTpaHWI, CKJICUBAHME CTPAHUI[ M TMOBPEKIACHHE TEKCTa WM WJUIIOCTpAlUil MpHU
packpeiThH, Aedopmarms, TOTPENaHHOCTh OJIOKA WIIH TIEPETIIETA).

10.2. Tlpu ucnonb30BaHWM Y4eOHUKa MEPBOTO TOJa, OH JODKEH OBITh ClIaH B HIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUU: YMCTBIM, LENbIM, 0€3 MOBPEXACHUM W MOTepTOCTEel
KOpEIlIKa, yIJIOB MeperieTa, 6e3 oTphIBa neperuiera oT O1oka.

10.3. Ilpu wucnosp30oBaHWU y4e€OHUKA BTOPOTO-TPETHETO T0/Aa, OH JIOJDKEH OBITh ClaH B
MIKOJbHYIO ~ OMOJIMOTEKY B  XOpPOIIEM COCTOSIHMM: YHUCTBIM, LEJbIM, JIOMYCKAIOTCS
HE3HAYNTENbHBIC TTOBPEXKICHHSI: MOTYT OBITh HEMHOTO ITOTPENaHbl YTOJIKH MeperuieTa, KOPemoK
(HO He TOpBaH).

10.4. Tlpu ucronb30BaHUM Yy4eOHUKA YETHIPEX-TISITU JIET, OH JODKEH OBbITh CAaH B LIKOJIBHYIO
O6uONMMOTEKY B YJIOBIETBOPUTEIBHOM  COCTOSHHM, HPUTOAHBIM Ul JlasibHeiiIero
WCIIOJI30BAHUS: YHCTHIM, JIOMyCKAETCsl HAJIPhIB Kopenika (He Oosiee 1 cM. OT Kpasi) U meperieTa
B MECTE €ro COCIUHEHHUs C OJIOKOM.

10.5. Tlpu ucnonp30BaHUK y4eOHHMKA MIECTH JIET U 00Jiee, OH JOJKEH OBITh CJIaH B IIKOJIBHYIO
O6uONMMOTEKY B  YJIOBIETBOPUTEIBHOM  COCTOSHMM, HPUTOAHBIM Ul JlasibHeifiero
UCIIOJIb30BAaHUSA: YUCTBIM, JONYCKaeTCcsl HaApbIB Kopemika (He Oonee 2-3 cM OT Kpasd) U
neperuieTa B MECTe €ro COEIMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexaeHUs AOKHBI OBITh aKKypaTHO CKJIEEHbl MpOo3payHod Oymaroi, im0o
MIMPOKUM TPO3PAYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTH YYACTHUKOB 00pa30BaTe/1bHOM 1eITEIbHOCTH

11.1. /IupekTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3aLUI0 pabOThl IO CBOEBPEMEHHOMY
MOMOJHEHUIO OMOIMOTeYHOro (PoHIa HIKOJNBHBIX YUYEOHHKOB, oOecreyeHHe O00ydaromuxcs
y4yeOHHUKaMH, y4eOHBIMH TOCOOMSIMHU, Y4EeOHO-METOIUYECKUMH MaTepHallaMH, CpeICTBaMH
00y4YeHUsT U BOCITUTAHUS.

11.2. 3amectuTens AMPEKTOpa WIKOJIBI MO Y4eOHO-BOCHHUTATENBbHOH paboTe ompenenser
NOTPEOHOCTH IIKOJBI B Y4eOHHUKaX, COOTBETCTBYIOLIUX MPOrpaMMaM OOyUYeHUsl, OCYIIECTBISIOT
KOHTPOJIb 32 HCIIOJIb30BaHUEM I1€JJarOTHYeCKUMU pabOTHHKaMU B XojAe 00pa3oBaTeIbHON
JEATeTLHOCTH Y4YEOHUKOB, YYE€OHBIX IMOCOOMH H Y4EeOHO-METOAUYECKUX MaTEpPHAIOB B
COOTBETCTBUH CO CIUCKOM, OIPEIEICHHBIM IIKOJIOW, COBMECTHO C YYUTEISIMH M 3aBEAYIOIUM



OMOIMOTEKOH OCYIIECTBISIET KOHTPOJIb 32 BBHIIIOJIHEHHUEM 00YYaIOUINXCS €UHBIX TPeOOBaHUH 110
HCIIOJIb30BAaHUIO U COXPAHHOCTH YUEOHHUKOB.

11.3. KnaccHble pyKOBOJUTEIM HECYT OTBETCTBEHHOCTh 3a BOCHHUTaHHE Y OOYYarOIIMXCS
OCpEe)KHOTO OTHONIICHUS K Y4YEOHOW KHHIe, 3a COCTOSIHUE YYCOHMKOB M YYEOHBIX IOCOOWM
00yJaromuxcsi CBOET0 Kiacca B TEYEHHE y4eOHOro roja, CBOCBPEMEHHYIO BbIIady (caady)
Y4eOHHMKOB, YUYCHBIX M Yy4eOHO-METOJIWYECKHX IMOCOOMH B OWOIMOTEKY B COOTBETCTBHHU C
rpaduKOM, yTBEP>KICHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MHGPOpPMAIMH 00
00€CTIeYeHHOCTH YUeOHUKaMHU, YU€OHBIMH MOCOOMSIMH B y4eOHO-METOAMYECKUMH MaTepHuaIaMu
oOydaromuxcsl I[IKOJNbI, 3a OpraHu3anuio paboTel OHOIMOTEKM IO BbIAAY€ M BO3BPATY
y4eOHUKOB, y4eOHBIX MOCOOMH W y4eOHO-METOIMYECKHX MAaTepHajoB OOYyYaIOUIMMHCH, 32
COXpaHHOCTh OMOIMOTEYHOTO (POHIA yUeOHOM IUTEepaTypPHI.

11.5. Pomurtenu (3aKOHHBIE TMIPEACTABUTENHM) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTh MOJYYEHHBIX YU4€OHUKOB, Y4EOHBIX TOCOOUHN 1 y4eOHO-METOAMUYECKUX MaTepUaioB
¥ BO3MEUIAIOT UX YTPATy W MOp4y OMOIMOTEKEe MIKOJIBI.

11.6. O6yyaronyecss HeCyT OTBETCTBEHHOCTb 32 COXPAHHOCTh y4EOHUKOB, YUEOHBIX MOCOOMM U
y4eOHO-METOIUIECKUX MAaTEPUAIIOB, MTOTyYSCHHBIX U3 (POH/A IIKOJIFHONW ONOIMOTEKH.

12. 3ak/04uTeIbHBIE MOJI0KEHUS

12.1. Hacrosimee [lonooicenue o wkoabHoM dubauomeunom gonoe, nopsoxe e2o popmuposanusi,
yuema, ucnonvzosauus u obecneuenus coxpamHocmu MBOY «Kapakawnunckas OOLLy
SIBIISICTCS JIOKTBHBIM HOPMAaTHBHBIM aKTOM, TpUHUMaeTcs Ha [legarornueckom coBeTe MIKOJIBI U
yTBepxkaaerca (aubo BBOAUTCS B JICWCTBHME) MPHKA30M JUPEKTOpa  OpTaHU3allUH,
OCYIIECTBIISIOLICH 00pa30BaTENBHYIO JESTEIHLHOCTD.

12.2. Bce u3MeHeHHs W JIOTIOJHEHMs, BHOCUMBbIE B Hacrosiee [lonoxenue, opopmisitoTcss B
NUCbMEHHOW (opME B COOTBETCTBUHM JIEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
®enepanuu.

12.3. Ionooicenue o bubauomeunom ponoe MBOY «Kapaxawnunckas OOILLly npuHUMaETCs Ha
HeolpeaeseHHbI cpok. V3MeHeHuss u aonoiHeHus K [lonojkeHuto MpUHUMAIOTCS B HOPSJIKE,
npeaycMoTpeHHoM 11.12.1. Hactosimero Ilomoxxenus.

12.4. Tlocne npunsatus [lonoxenus (WM U3MEHEHWH M JOMOJHEHUN OTAEIBHBIX MYHKTOB U
pa3aenoB) B HOBOW peaKIMK MPEAbIIyIIasi pelaKius aBTOMAaTHUECKH YTPAYUBaET CUITY.



